Workplace Assessment 14 — Assessor’s Checklist

(This form is for the assessor’s use only)

Purpose

This Assessor’s Checklist lists the specific criteria that the candidate’s submission for Workplace Assessment 14
must satisfactorily meet.

This form is to be completed by the candidaie’s assessor to document their assessment of the candidate’s
submission in Workplace Assessment 14.

Task Overview

For this task, the candidate is required to conduct the final evaluation of completed tender documentation in
Task 13. The candidate must use the Tender Submission Evaluation Checklist in evaluating the completed
tender documentation

In this task, the candidate will be assessed in their:
= Practical knowledge of completed tender documentation

= Practical skills relevant to conducting final evaluation of completed tender documentation

Instructions to the Assessor
During the assessment
= Review the candidate’s Tender Submission Evaluation Checklist submission.
= For each criterion listed in this checklist:
o Tick YES if you confirm the candidate’s submission satisfactorily meets the criterion.
o Tick NO if you confirm the candidate’s submission does not satisfactorily meet the criterion.

= Write specific comments on the candidate’s performance in each criterion. Your feedback/insights will
help address any area/s for improvement.

After the assessment

=  Complete all parts of the Assessor’s Checklist, including the Assessor Declaration on the last page of
this form. Your signature must be handwritten.
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Candidate Details

Candidate name

Assessor Details

(Candidate is assessed by

Context of the Assessment

Workplace/organisation

Building and construction
project

Building classification

Resources required for the
assessment '

Building and construction project

o Residential project, AND

o Commerical project
Opportunities to evaluate completed tender documentation
Completed tender documentation

Tender Submission Evaluation Checklist
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Assessor’'s Checklist

The candidate’s Tender Submission Evaluation
Checklist submission:

YES/NO

Assessor’'s comments

fi. lLists the evaluation criteria for submission of
tenders, including:

i e.9. Product Purchases

sidential
AYES ONO

Cornmercial
YES B NO

a. e.g.Price

idential
YES L NO
mmergial
YES LOINO

b. e.g. Quality

esidential
YES O NO
ommercial
YES ONO

i. e.g. Service Provision

g(esidential
ES O NO
/%mmercial
OYES ONO

a. e.g. Price

esidential
YES ONO

ommercial
YES O NO

b. e.g. Relevant experience

esidential
YES ONO

ommercial
1YES O NO

ii. e.g. Alignment with reference documents

esidential
YES O NO
ommercial
YES 0O NC

a. e.g. Scope of work

esidential
YES I NO
ommercial
YES ONO

b. e.g. Project risks

esidential
YES O NO
ommercial
YES O NO

2. Specifies whether details in the completed tender
documentation comply with the criteria indicated.

i. Candidate
complied

ticked YES for criteria

sidentiai
YES O NO
mmercial
YES 0O NO

i. Candidate
compliances

ficked NO for non-

esidential
YES O NO
ommercial
YES O NO

iii. Where candidate stated NO, candidate
recorded reason for non-compliances
against specifications

esidential
YES O NO
ommercial
YES O NO
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Assessor Declaration

By signing here, | confirm that | have thoroughly reviewed the candidate’s Tender Submission
Evaluation Checklist submission for this workplace assessment task.

| confirm that the information recorded on this Assessor's Checklist is true and accurate'iy reflects
the candidate’s submission for this workplace task.

Assessor's signature W\MM

AsSessor's name Mi dr\c}\\t, C@ e/ &:vk\

Date signed VO \Q_ \23

End of Workplace Assessment - Assessor’s Checklist
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